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License Renewal
You should have received your renewal application.  Please keep in mind:

•  Current alcohol beverage license number (not your 
DLC account #) is required on your application.
•  Renewed licenses will be issued between April 19 
and April 30, 2010.  These are not mailed and must 
be picked up in person from the licensing office.
•  All Beer, Wine & Liquor Class B-K licensees are 
required by law to submit a notarized ratio affidavit 
indicating that at least a 50/50 sales ratio has been 
met; the gross alcohol beverage sales are equal to or 
less than gross food sales.

•  Applications for renewal of Alcohol Beverage Li-
censes must be filed with the Department of Liquor 
Control between February 1 and March 31, 2010.
•  All licenses to sell/serve alcohol in Montgomery 
County expires at 12:00 AM on May 1, 2010.  Please 
do not wait until the last minute!  We encourage ap-
plications to be delivered in person no later than 
Wednesday, March 31 to avoid running the risk of fac-
ing penalties ($50 for each day overdue.)
•  If you prefer to mail your application in, please 
address it to: Montgomery County Department of 
Liquor Control, LRE Division, 16650 Crabbs Branch 
Way, Rockville, MD 20855.  Applications must be 
postmarked by March 31st.  Incomplete and returned 
applications are subject to late fees.
•  A $100 fee is required at the time of application sub-
mission (this is separate from the license fee.)  Please 
make checks out to Montgomery County, Maryland.  
Credit cards (VISA, MasterCard, American Express, 
Discover are accepted in person.

Before You Can Renew:
Escrow Customers:  Your account must be cur-
rent through February 28, 2010 (all invoices dated 
December 31, 2009 and prior must be paid in full.)  
Please contact Fred Pridemore, 240-777-1912, for as-
sistance.
Cash Customers:  Your account must be current 
through April 15, 2010 (all invoices dated April 15, 
2010 and prior must be paid in full.)  Please contact 
Melissa Chui, 240-777-1954, for assistance.
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311 will enhance County employees’ ability to quickly and effectively respond to resident requests for services and information

TELEPHONE ORDERING- NEW AND IMPROVED!

If you haven’t used the telephone ordering system lately, you may not know of the improvements 
we’ve recently implemented.  They include:
•  Double the line capacity for quicker service.
•  Ability to place multiple orders without having to redial.
•  A repeat of the order number, quantity and amount at the end of the order.  Please be sure to press 
the # key after the system speaks back the total number of cases and the estimated dollar amount.

T.O.P.S., the telephone ordering system, is available to process your order any time except from 5:30 AM to 6:00 
AM and from 5:45 – 6:45 PM Monday through Friday. You can access T.O.P.S. by calling 240-777-1924 once your 

account is activated. Call Customer Service, 240-777-1901, to set up your account.


